
 

     
 

               
                     

             
             

 
        

 
                 

  
 

                   
                 

  
 
 

 
 
 
 

         
 

        
         
                  

           
                 
           
    
   

 

Online�Bursary�Applications�2026-2027�

Welcome�to�Long�Road�Sixth�Form�College�online�bursary�application,�Pay�My�Student�portal.�
Please�be�aware�you�CANNOT�apply�for�a�bursary�if�you�are�not�enrolled�to�study�at�LRSFC�for�26-27.�
Enrolments�take�place�for�new�students�from�the�21st�August�2026.�
Below�are�the�instructions�and�pictures�to�assist�you�with�completing�your�application�

How�to�sign�in�to�your�paymystudent�account�

Existing�students:�- click�the�sign�in�with�Microsoft�account�button,�login�using�your�college�email�and�
password.�

New�Students:�-If�you�are�a�new�student�you�will�need�to�ensure�you�have�completed�your�enrolment�and�
completed�your�IT�onboarding,�have�access�to�your�college�email�account�and�have�set�up�the�multifactor�
authenticator�

Before�you�start�your�application�using�the�PayMyStudent�Portal:�

 Have�access�to�your�college�email�address�
 Complete�the�relevant�sections�of�the�online�form�
 Have�your�evidence�ready�to�upload�please�note�the�address�must�match�the�address�on�the�student�

record,�if�this�does�not�match,�please�contact�financialsupport@longroad.ac.uk�
 Have�your�Bank�Account�details�ready,�please�note�this�must�be�the�students�bank�details.�
 Review�your�application�- have�you�completed�all�the�sections?�
 Sign�the�declaration�
 Click�Submit�

mailto:financialsupport@longroad.ac.uk


  
            

 
 

                    
          

 
             

 

 
 

 
 

                   
                 

          
 

Application�
You�should�now�see�this�screen.�Click�to�proceed�with�your�application�

You�will�be�directed�to�‘Personal�Details’,�it�is�important�that�you�check�all�the�information�is�correct�on�this�
page.�If�there�is�incorrect�information,�please�contact�help@longroad.ac.uk�

Do�not�submit�a�bursary�application�if�this�page�displays�incorrect�details.�

You�will�be�navigated�to�‘Eligibility�Questions’�page.�This�page�is�where�you�fill�out�using�the�relevant�
options,�the�household�income�and�more�about�you.�Please�choose�those�that�are�applicable�to�you.�
Once�you�have�completed�all�the�questions,�please�click�‘next’�

mailto:help@longroad.ac.uk


 
 

                   
                 

                    
       

 

                   
             

 

                      
         

 

 
 
 
 

                    
    

 
 

You�will�be�directed�to�the�page�where�you�are�required�to�upload�your�supporting�evidence- this�can�be�
photocopies,�photos�or�screenshots.�Use�the�‘click�to�upload’�button�which�details�what�we�would�like�based�
on�the�questions�you�answered�the�previous�page.�Click�the�box�(click�upload)�as�many�times�as�you�need�to�
ensure�the�full/all�documents�are�provided.�

Please�ensure�this�is�the�full�document�you�are�being�asked�for,�it�is�readable�and�all�pages,�including�
blank�pages.�Failure�to�do�so�will�result�in�your�bursary�being�delayed.�

If�you�would�like�to�delete�an�upload�you�can�by�pressing�the�bin�button�to�the�right�of�the�upload.�
Once�you�have�uploaded�all�documents�click�‘next’.�

You�will�be�navigated�to�Bank�Details.�Please�input�your�bank�details,�we�will�NOT�be�able�to�take�parent/carer�
bank�details.�



 
 

                    
                   

                  
   

 
 

                   
                  

  
 

 
 

 

                  
                

         
 
 
 
 
 
 

Once�you�are�happy�with�you�have�provided,�please�read�and�sign�the�Terms�of�Support�and�Declaration.�This�is�
an�important�part�of�the�application�and�clearly�sets�out�what�is�expected�from�a�student�who�is�eligible�
and�awarded�bursary,�it�also�outlines�when�the�college�may�withhold�or�stop�any�bursary�funds�being�paid�
to�a�student.�

Once�you�have�submitted�the�application,�you�will�get�the�below�screen.�This�may�take�a�few�moments�to�
complete�the�application.�Please�do�not�navigate�away�from�this�screen�as�you�will�lose�your�application/it�will�
not�submit.�

Transport�

If�you�have�selected�transport�you�will�need�to�complete�the�getting�to�college�questionnaire,�once�you�have�
received�an�award�notice.�Please�select�which�method,�company�and�route�you�require.�Once�you�have�
completed�the�questionnaire�it�will�ask�for�your�signature.�



 
    

 

                 
                 

  
 

          
               

 
                   

                    
           

 
 

 

What�happens�next?�

Please�be�aware�the�assessment�process�can�take�up�to�3�working�days�for�assessment�during�peak�
times,�this�may�be�shorter�during�non-peak�times�and�responses�will�be�sent�to�your�college�email�
address�

How�do�I�check�on�the�progress�of�my�application?�
After�you�have�applied,�you�can�log�into�PayMyStudent�at�any�time�to�check�progress.�

If�we�require�more�information�as�what�has�been�provided�is�not�enough,�not�correct�or�not�readable,�the�
assessment�time�will�reset�from�the�time�of�which�you�submit�what�we�have�asked�for.�It�is�the�student’s�
responsibility�to�ensure�all�information�is�correct�and�evidence�is�submitted.�


