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Admissions Policy
1. Introduction
1.1. Long Road Sixth Form College is a state-funded sixth form college and is
governed by an independent corporation. The corporation determines its
own polices and is solely responsible for student admissions.
1.2. Long Road welcomes applications from all students. The college is an open,
accepting and diverse community of staff and students where everyone can
achieve their potential and no one will be disadvantaged because of their
identity, disability or personal circumstances.
1.3. Students who are nationals of EU (or EEA) countries, and already living in
the UK before Brexit at the start of their programme, will be treated equally
to UK residents while the UK remains part of the EU and during any agreed
transition period. Once enrolled students will be eligible for funding for the
full duration of their study programme.
1.4. This policy can be made available in large print and in other accessible
formats as requested.
2. Scope
This policy applies to all:
• 16 -18 year-old applicants who are eligible for state funded places applying for
a full time programme of study (tuition fees are not charged for UK students
who are under 19 on 1st September at the start of their study programme).
• those aged 19 to 24 with an Education Health Care Plan, where Long Road is
recorded as the preferred destination, and, providing the college has a suitable
programme of study to meet the needs identified and the student meets the
entry requirements for the course.
International students should see the International Student Admissions policy.
3. The Application Process and Offers of Places.
3.1 Long Road has an extensive pre-enrolment process that includes: attending
school events, hosting Open Evenings, providing Student Guidance
Interviews for applicants, hosting Welcome Days where students attend
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lessons in their chosen courses and individual Enrolment Interviews after
GCSE results are received.
All applicants are required to apply using the online application form.
The college aims to provide all applicants with a guidance meeting where the
programme of study and subject choices will be discussed, however, these
can only be confirmed at enrolment after GCSE results have been verified.
Applications received by the published deadline will be prioritised for a
guidance meeting.
Places are offered on the understanding that applicants are fully expecting
to attend full-time, for the duration of their course, and are able to participate
regularly, safely and appropriately, with reasonable adjustments, if required,
in the college curriculum and community.
Offers of a place to study at Long Road will be made at the guidance
interview and will normally be confirmed on the applicant’s on-line account
within 4 weeks.
Applicants should accept their place through their online account within 2
weeks of receiving their offer.
If a student wishes to change any of their course choices after receiving a
firm offer, they should contact the Admissions Office as soon as possible.
Course change requests will be reviewed but cannot be guaranteed.
An offer of a place may be paused:
• whilst the college gathers more information from medical
professionals, school referees or others to assure the college that the
student is able to benefit from and succeed at college
• to allow applicants to demonstrate their commitment to studying at
Long Road before an offer can be made.
All offers are conditional and require applicants to meet the required entry
criteria for the programme of study applied for and for each subject within
that programme
Applicants who have a history of disrupted education, exclusion, behavioural
problems or low attendance may be offered a place subject to probationary
conditions attached to the offer, which will be outlined to the applicant at the
time of the offer. A decision to admit an applicant under these circumstances
will be at the discretion of the Assistant Principal. The probationary period
will be set from enrolment until the first half term. During this time learners
are monitored for academic ability, attendance, behaviour and performance.
The requirements for satisfactory progress must clearly be communicated to
the learner and their parents/carers along with any specific actions needed
to meet these requirements. During this period students may be asked to
leave if the requirements for satisfactory progress has not been met.
Learners have the right to appeal by following the appeals procedure outlined
in section 8.
For safeguarding purposes, all applicants are required to declare any
criminal convictions.
Programmes of study and subject choices will be confirmed or adjusted in an
enrolment interview after GCSE results are published and the applicant’s
entry qualifications are confirmed.
Applicants who do not meet the entry requirements for their original choices
will, wherever possible, be offered an alternative programme or course at the
college which they are qualified to study.
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The offer of a place on a Level 2 programme of study is for one year, and
does not automatically guarantee the offer of a place on a course of study in
subsequent years.
Long Road reserves the right to withdraw an offer at any stage if an applicant
is found to have submitted false or misleading information or has been
involved in serious misconduct.

4. Students with Additional Needs
4.2 All applicants are requested to disclose, on the application form, any medical
conditions, learning difficulties, or physical or sensory disability to enable the
College to understand how best to support the student’s future learning.
4.3 An Education Health and Care Plan completed by the Local Authority will
help the College assess a student’s need. Applicants should indicate if an
EHCP is in process.
4.4 Students who disclose additional support needs will be invited to attend a
guidance meeting with Academic Support colleagues who are able to provide
bespoke support and advice.
5. Entry Criteria:
5.1 For all applicants including those from Y10, Y11, 12.
The college will offer places to students:
• who apply by the published deadline
• who demonstrate a positive commitment to further study and the ethos
of Long Road
• who are predicted to qualify for the course(s) they intend to study
which includes any subject specific entry criteria (the entry criteria for
each programme of study and for each course will be published
annually on the website).
• whose application has the support of their present school or college
• who fulfil any targets or conditions set at the guidance meeting
• who accept that should they not achieve a Grade 4 in GCSE English
or Maths they will be required by the College’s funding agreement to
enrol and attend these courses until they achieve a grade 4 or higher.
• who have been home educated and hold the required GCSE profile to
qualify for the courses they intend to study
5.2 Applicants moving into the area
• Applications from students in this category will be considered
individually.
• In some circumstances it may be possible to join a two-year course
after the induction period, however a match on the syllabus and
course content already covered is essential. In most circumstances,
students will need to re-start the two-year programme.
• Joining the second year of a two-year course would only be
considered in exceptional circumstances such as significant
safeguarding concerns. Entry would be dependent on places
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available, the course(s) entry criteria being met and a positive
school/college reference including attendance and performance.
5.3 Applicants who wish to re-start or re-enrol
• Applications from students in this category will be considered
individually.
• An offer of a restart/re-enrol place will be subject to availability and will
be determined by the Assistant Principal. Students in this category
may be placed on a waiting list and considered post enrolment in
August.
• If the student has had time away from education due to ill health, the
Fitness to Study policy will be applied.
• Long Road students at the end of year one, who have changed their
intended career aims requiring a revised study programme (e.g. from
the Sciences to the Arts) may be considered for a re-start in Y12. This
change of programme would need to be supported by an excellent
attendance record, positive academic references and support from the
Guidance team.
• Former Long Road students who did not complete their programme of
study, for reasons other than ill health, will not usually be offered a
place at the college in any subsequent year. Students in this position
who are considering making an application should contact the
Admissions Office at an early stage for advice.
• Applications from students who have been asked to leave their
previous post 16 centre will be required to supply a positive
school/college reference to support further study. Students in this
category will be required to attend an additional guidance interview
and their application will be placed on the waiting list and considered
post enrolment in August. The decision as to whether a place will
be offered will be the decision of the Vice Principal
5.4 Applicants who have completed their two-year Level 3 programme.
• Applications in this category are not usually considered.
• In exceptional circumstances it may be possible to join a year 2 class
to attend all the scheduled lessons for the entire year. This would be
subject to availability, a highly supportive reference and evidence of
predicted grades which were higher than the results achieved.
• Enquiries should be made in the week following the publication of A
level results by emailing the Admissions Office. In all cases, students
will not be considered if they are aged 19 or over on 1st September of
the year they start a programme.
6 Applications from students residing overseas
6.1 Applications from students of UK and European Union Nationals from
overseas
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Applicants from this category that are moving to Cambridge with their family for
the duration of the course applied for, will be accepted as long as the student
can:
• meet the course entry requirements with particular reference on
qualifications gained in their own country.
• demonstrate their competence in English, if required.
• confirm accommodation arrangements and be able to provide the
name of a responsible adult living locally. The college does not offer
any accommodation nor do we assist in finding appropriate
accommodation for any applicant.
6.2 Overseas applications from students from non-European countries
Applicants from this category will be considered on individual merit. If these
students have not been living in the European Economic Area for three years
prior to the start of the course they may have to pay tuition fees. They should
contact the Admissions Officer for further details.
Students must:
•
•
•
•

•

demonstrate that passports have been endorsed to show they have
right of abode in the UK for the full duration of their study programme.
meet course entry requirements with particular reference on
qualifications gained in their own country.
demonstrate their competence in English.
have confirmed accommodation arrangements and be able to provide
the name of a responsible adult living locally. The college does not
offer any accommodation nor do we assist in finding appropriate
accommodation for any applicant.
pay full fees, if tuition fees are required, for the entire year before the
student commences the course

Fees are agreed annually, details of which is in the college’s Fees
Policy
7. Over Subscription
If the College were to be oversubscribed, students from partner schools, applying by
the published deadline, will be given priority.
The Cambridge Area Partner (CAP) comprises the following group of schools
and colleges and post-16 centres in the partnership:
CAP 11-16 schools:
Bassingbourn Village College, Bottisham Village College, Cambourne Village College,
Chesterton Community College, Comberton Village College, Cottenham Village
College, Ely College, Impington Village College, Linton Village College, Littleport and
East Cambs Academy, Melbourn Village College, Netherhall School, North Cambridge
Academy, Parkside Community College, Trumpington Community College, ,
Coleridge Community College, Sawston Village College, Soham Village College, St
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Bede’s Inter-Church School, Swavesey Village College, and Witchford Village
College.
CAP schools/colleges with Sixth Form provision:
Bishop Laney Sixth Form, Comberton Sixth Form, Cottenham Village College,
Impington International College, Parkside Sixth, The Oakes College Cambridge
CAP special schools:
Castle School, Granta School, Highfield School, the Centre School, The Harbour
School, Cambridge AP academy
CAP sixth form colleges:
Hills Road Sixth Form College, Long Road Sixth Form College,
CAP further education colleges:
Cambridge Regional College
College of West Anglia (Cambridge Campus)
Science and technology:
Cambridge Academy for Science Technology
Current CAP guidelines states that applicants may apply to more than one post-16
centre.
Additional priority groups include: Students with a disability or a statemented need
Educational Health Care plan which can be best met at Long Road and Looked after
Children and Care leavers.
8. Appeal Procedure
To make an appeal with respect to the admissions process, an applicant should write
to the Director of Admissions. A letter of acknowledgement will be sent to the
complainant within five working days of receipt of the appeal.
Following investigation, a full written response will be sent to the applicant within ten
working days (where possible). Should there be a delay, we will notify the complainant,
explain why and clarify the revised timescale.
If the applicant is unhappy with the college response, they may make a last appeal to
the Principal. All last appeals should be made within 7 working days of receipt of the
college’s response to the original appeal.
The Principal’s decision is final. The Principal will endeavour to supply a written
response within 10 working days.
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